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Travel concession to Government servants
during regular leave.

GOVERNMENT OF MAHARASHTRA
Finance Department,
Resolution No. Tra-1163/2726-V,
Sachivalaya, Mumbai-32, 23rd October, 1963.
RESOLUTION OF GOVERNMENT

The question of granting some travelling concession to
Government servants, serving at place distant from their home
for journeys to their homes during regular leave, has been
under the consideration of Government for some time.
Government is now pleased to direct that the concessions
detailed in the accompanying Schedule should be granted to
all Government servants under the administrative control of
the Government of Maharashtra.

2. These orders will come into force with effect from the
1st October, 1963 and will cover journeys commenced on or
after that date.

By order and in the name of the Governor of Maharashtra.
Sd/-
K. Ramkrishana Ayyar,

Financial Adviser to Government.

SCHEDULE
Travel Concessions to Government servants
during regular leave.

1. The concessions detailed below will be admissible to
Government Servants of all grades under the administrative
control of the Government of Maharashtra, whose home towns
are beyond a distance of 250 kilometers from their
headquarters, once in a period of two calender years for
visiting their homes.

They will apply in respect of journeys performed by the
Government servants travelling to their home town on leave
and back from their home towns to their headquarters, and
by the members of their families travelling between the same
stations.

2. (i) The Government servants whose "homes" are beyond
250 kilometers from the headquarters but within the State,
shall themselves meet the entire cost of fares for the intial
250 kilometers, on each of the outward and return journeys.
For the remaining distance (over the initial 250 kilometers)
Government will meet 75 percent of the actual fares, the
balance of 20 percent being borne by the Government servant.

(i) The Government servants whose "homes" are beyond
the boundaries of the State, shall themselves meet the entire
cost of fares for the initial 250 kilometers of each of the
outward and return journeys. For the remaining distance
(over the initial 250 kilometers) and upto 400 kilometers
beyond the boundaries of the State Government will bear
75% of the cost of the actual fares, the balance of 25% being
borne by theGovernment servants.

In every case, the journey should be to the "home' and
back, but it need not necessarily commence from or and at
the head quarters of the Government servant, either in his
own case or in the case of his family. However, the assistance
admissible will be the amount admissible for the actual
distance travelled, limited to the amount that would have
been admissible had the journey been performed between
the headquarters and the home of the Government servant.

The fare for the initial 250 kilometers of the journey
which is the liability of the Government servant, will be the
fare as shown in the railway fare tables, and not calculated
as a proportion of the fare for the total distance travelled.

3. The concession will be admissible to each Government
servant and member of his family once in a period of two
calender years. The term 'once in a period of two calender
years' should be taken to mean once in each block of two
calender years. The first block of two years will be counted
from the year 1963.

(a) In the event of the return journey falling in the
succeeding calender year, the concession should be counted
against the year in which the outward journey commenced.

(b) The families need not necessarily travel with the
Government servant. They may either travel together or
separately in different groups as may be convenient to them.
When they travel in different groups at different times,
reimbursement of expenditure may be allowed in respect of
each such group if the outward journey of the last such
group commences before the expiry of six months from the
date of commencement of the out-ward journey of the first
group, and the return journey of each group is completed
within six months from the date of commencement of the
outward journey of that group.

NOTE : For the purpose of these rules :

(i) The term "Family" will have the same meaning as is
assigned to it for the purpose of Transfer Travelling Allowance
in the Bombay Civil Services Rules.

(i) "Leave" means regular leave for a period of not less
than 15 days, and includes leave on average pay, earned
leave, commuted leave, maternity leave, leave on half average
pay, half pay leave and extraordinary leave.

In the case of a Government servant serving in a Vacation
Department, Vacation will be treated as regular leave for
this connection.

The minimum limit of 15 days leave for admissibility of
the concession may be relaxed by the Administrative
Departments or Heads of Departments at their discretion in
cases where they consider and certify in writing that it is
necessary in the public interest to curtail the leave of the
officer to a period less than 15 days.

4. Leave travel concession will be admissible to the
members of a Government servant's family with reference to
the facts existing at the time of forward and return journeys
independently. The following types of cases are given by
way of illustration.

I. Entitled to reimbursement in respect of the outward
journey only.

(i) A dependent son/daughter getting employment or
getting married respectively after going to home-town or
remaining there for prosecution of studies.

(i) The family having performed the journey to home-
town have no intention of completing the return journey
from home-town, provided the Government servant foregoes
in writing the concession in respect of the return journey if
performed by the family members at a subsequent date.

II. Entitled to reimbursement in respect of return journey
only.

(i) A newly married wife coming from home town to
headquarters station or a wife who has been living long at
home town and did not avail hereself of the leave travel
concession in respect of the outward journey.

(i) A dependent son/daughter returning with parents or
coming alone from home town where he/she has been
prosecuting studies or living with grand-parents etc.

(iii) A child who was previously below three/twelve years
of age but has completed three/twelve years of age only at
the time of the return journey.

(iv) A child legally adopted by a Government servant
while staying in the home town.

5. For the purpose of these rules, the term "home" means
the permanent home-town or village of the Government
servant as entered in the service book or other appropriate
official record of the Government servant concerned or such
other place as has been declared by him, duly supported by
reasons such as ownership of immovable property, permanent
residence of near relatives, like parents, brothers etc. as the
place where he would normally reside but for his absence
from such station for service in Government. For this purpose,
each Government servant should make to the authority who
has been declared to be the controlling Officer in respect of
Government servant for purposes of Travelling Allowance
claims, a declaration as to his 'hometown' within a period of
six months from the date these rules come into force, or on a
date prior to the availing of the concession under these rules,
whichever is earlier. In the case of a Government servant on
foreign service, the period of six months should be reckened
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from the date of his reversion to Government service, unless
the concession is extended to him during, his foreign service,
in which case a declaration should be made within six months
of the date on which it is decided to extend the concession to
him.

Persons who enter Government Service in future should
make such a declaration before the expiry of six months
from the date of entry into service.

The declarations will be subject in each case to the
acceptance of the Controlling Officer who shall satisfy himself
about the correctness thereof after calling for such evidence
as he may consider necessary. The correct test to determine
whether a place declared by a Government servant may be
accepted as his home town or not is to check whether it is
the place where the Government servant would normally reside
but for his absence from such a station for service under
Government. The criteria mentioned below may be applied
for acceptance of such a declaration.

(1) Whether the place declared by the Government servant
is the one which requires his physical presence at intervals
for discharging various domostic and social obligations, and
if so whether after his entry into service, the Government
servant had been visiting that place frequently.

(ii) Whether the Government servant owns residential
property in that place or whether he is a member of a joint
family having such property there.

(iii) Whether his near relations are residing in that place.

(iv) Whether prior to his entry into Government service
the Government servant had been living there for some years.

Note 1 : The criteria, one after the other need be applied
only in cases where the immediately proceeding criterion is
not satisfied.

Note 2 : Where a Government servant or the family of
which he is a member owns residential or landed property in
more than one place, it is left to the Government servant to
make a choice giving reasons for the same, provided the
decision of the Controlling Officer whether or not to accept
such a place as the promotion of the Government servant
shall be final.

Note 3 : Where the presence of near relations at a
particular place is to be the determining criterion for the
acceptance of declaration of home town, the presence of near
relations should be of a more or less permanent nature.

An Officer who is his own Controlling Officer for purposes
Travelling Allowance should make to his next superior
administrative authority the initial or any subsequent
declarations of his home-town.

Heads of Departments and all Departments of the
Secretariat are requested, for the purpose of administrative
convenience, to forward to the respective Accounts Officers
a list of all concerned gazeetted officers who are eligible for
the concession with their approved home town lists.

In the case of non-gazetted staff, the declaration will be
kept on the Service book or other appropriate service record
of the Government servant. In the case of a Gazetted Officer
the Controlling Officer shall forward the declaration after
due verification to the Accounts Officer concerned who shall
keep them with the officer's History of Service.

An declaration of "Home" once made will ordinarily be
treated as final, but in exceptional circumstances, the Head
of the Department, the administrative Department may
authorise a change in such declaration provided that such a
change shall not be made more than once during the entire
service of the Government servant.

6. The Government servant and members of his family
may travel either independently or together as may be
convenient to them. The claim for reimbursement in respect
of the journey of the one need not depend on the journey
performed by the other; the members of his family will,
therefore, be entitled to the concession irrespective of the
fact that the Government servant may or may not proceed on
regular leave or that his leave has or has not been officially
refused, but the return journey must be completed within six
months from the date of commencement of the outward
journey and the concession commenced. The limit of six
months may be relaxed in special cases by Government at its
discretion. The claim in each case however, shall be for both
outward and inward journeys.

7. Contract Officers and re-employed Officers : Officers
appointed on contract basis will be eligible for the concession
on completion of one year's continuous service if the period
of contract is more than one year. Where the initial contract
is for one year but is later extended, the total duration of the
contract will be taken into account for this purpose. The
grant of the concession to contract officers will be subject to
the conditions laid down in para 2 above.

Re-employed Government servants will be eligible for
the concession on completion of one year's continuous
service. But in the case of re-employment immediately after
retirment, the period of re-employed service may be treated
as continuous with the previous service for the purpose of
leave travel concession and the concession allowed for the
re-employed period (Provided the travel concession would
have been admissible to the re-employed Government servant,
had he not retired but had continued as a serving Government
servant.)

8. The concession will also be admissible to a Government
servant and his family in respect of only the outward journey
from headquarters to home-town during "Refused Leave"
and preparatory to retirement, provided the concession had
not been availed of earlier during that particular block of
two calender years. In date of leave preparatory to retirement,
refused leave, the journey by both the Government servant
and his family should however, commence within the period
of leave. The concession will not, however, be admissible to
a Government servant who proceeds on regular leave and
then resigns his post without returning to duty.

9. Government servants on foreign service with
commercial or industrial under-takings, statutory bodies or
any other foreign agency will also be eligible for the leave
travel concessions which should and normally be incorporated
in the orders placing them on foreign service. In respect of
the Government servants who are already on foreign service,
the terms of their deputations may be suitably modified so as
to make the concessions admisible to them.

The cost of the concession in all such cases should be
met by the foreign employer.

10. The assistance will also be admissible as in case of a
journey or leave travel concession combined with one on
transfer or tour. The following types of cases are likely to
arise.

i) Leave Travel Concession in Combination with Transfer
Journey.

A Government servant going to home-town on regular
leave proceeds there from on transfer to the new headquarters;

ii) Leave Travel Concession in combination with tour
journey

(A) A Government servant proceeds with proper prior
permission to home-town on regular leave from tour station
and returns to head quarters direct from home-town, and

(B) A Government servant proceeds to tour station from
home-town with proper prior permission and returns to
headquarters therefrom.

The combined claims in such cases should be regulated
as indicated below :-

A) In the case of the Category (i) above :-

The Government servant may be allowed as his minimum
entitlement transfer travelling allowance under the Bombay
Civil Services Rules. He may be allowed, in addition, leave
Travel concession under the Bombay Civil Services Rules.
He may be allowed, in addition, leave Travel concession
under these rules to the extent the distance from old
headquarters to home-town and from home-town to the new
head quarters exceeds the distance for which transfer travelling
allowance is admissible plus 500 kms.

In cases where the distance for which leave travel
concession would be admissible as above, is negligible, it
will, however, be open to the Government servant not to
avail of the leave travel concession at all, he being permitted
to avail of it on some other occasion within the block period,
subject to other conditions being fulfilled.

The option has to be exercised in respect of self and the
members of the family at the time of preferring the claim for
transfer travelling allowance.

When leave travel concession is not availed of, the leave
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travel concession advance, if any, taken by the Government
servant should be adjusted against his travelling allowance
entitlement.

B) In the case of the category (ii) (a) above.

travelling allowance as on tour may be allowed for the
journeys from the head quarters to the tour station from which
the Government servant proceeds to home town and leave
travel concession for the journey from tour station to home-
town and back to head quarters deeming the tour station as
the starting point for the onward journey

The limitation contained in para 2 will be applicable in
computing the amount of leave travel concession admissible.

C) In the case of the category (ii) (b) above.

Leave travel concession as admissible under the rules
may be allowed from head quarters to home-town and
travelling allowance as on tour for the journey from home-
town to tour station and back to head-quarters.

11. A Government servant who has a family, as defined
for the purpose of the "leave travel concession" living away
from his place of work,may, instead of having the concession
for his family as well as for himself once in a block of two
years, avail of the concession for himself alone once every
year for visiting his home-town.

12. The Government servants and their families who are
unable to avail themselves of the concession in a block of
two years, may be permitted to count the next block period
from the end of the first year. Thus, in a case where the
officer and his family can not avail themselves of the
concession in the 1963-64 block, they should be eligible to
count the next block with effect from the 1st January, 1964.
The concession due for the 1963-64 block must, however,
be availed of by them before 31st December, 1965. In case
they fail to avail themselves of the concession before that
date, their title to concession for that block should be treated
as having lapsed.

13. Where the wife of a Government servant is also a
Government servant, the concession will be admissible to
the family on the scale admissible to the husband or the
wife, and not both.

14. Where the wife/husband of a Government servant is
eligible for grant of leave travel assistance under any other
rules, the Government servant should furnish a certificate,
along with the bill for assistance under these rules to the
effect that such other assistance was not availed of for the
journey for which assistance is being claimed.

15. The concession is ordinarily admissible for journey
by rail within India.

The concession will also be admissible for journeys
between stations which are not connected by rail such
journeys should, however, be performed by the shortest road
route steamer services. The extent of assistance from
Government in such cases will be indicated below :-

i) For the journey which is covered by a recognised public
transport system the Government assistance should be on
the basis of 75% of the fares actually charged by such a
system for the appropriate class of accommodation in respect
of the admissible distance (vide para 2).

ii) For the portion of the journey which is not covered
by a recognised public transport system, Government
assistance should be on the basis of 75% of the amount
admissible as Travelling Allowance in terms of Rule 414 of
Bombay Civil Services Rules, or the actual expenses incurred,
whichever is less pertaining to admissible distance (vide para
2 above). In either case, the amount of Government assistance
should be calculated on the basis of actual fares or mileage
allowance as above, as the case may be, at single rates for
Government servant himself and each entitled member of his
family for whom full fares are payable and at half the rates
for children between the ages of 3 and 12 years or whom
half fares are payable.

16. A Government servant who declares, subject to the
satisfaction of the controlling officer, that his home-town is
outside India, will also be entitled to the leave travel
concession for visiting his home-town. Government's
assistance in such a case will be limited to the share of the
fares for journeys (i) upto and from the railway station (by
the shortest route) nearest from the home-town or (ii) the
railway station for the nearest part of embarkation/

disembarkation, in India subject, to the provision of para
2(ii) above. The term "nearest port" for this purpose means
the port in India nearest to the home-town of a Government
servant.

17. The class of railway accommodation to which a
Government servant and his family will be entitled will be
the class to which he is entitled under the normal rules at the
time the journeys are undertaken. It will be permissible for
the Government servant and/or his family to travel in a class
higher or lower than that to which he is entitled; in the former
case, Government's liability for the distance in excess of
250 kms. will be restricted to 75 percent of the fare for the
excess distance by the class to which he is entitled and in the
later case 75 percent of the fare for the excess distance by
the class in which he or his family actually travelled. If on
such journeys or parts of such journeys the Government
servant or a member of his family travelled by air or by road
or by steamer, the extent of Government assistance will be
limited to what would have been admissible had he travelled
by rail in the authorised class or the actual expenses,
whichever is less.

There is no objection to Government servants, normally
entitled to travel by the I or II Class, travelling also by III
class in the deluxe air conditioned trains while availing
themselves of the leave travel concession. The cost on account
of the surcharge over the third class fare which is levied in
such a case will be apportioned between Government and
the Officer in the same manner as the cost of the basic III
Class fare.

A Government servant may travel in any class for the
first 250 kms. of each journey which is his own liability.
Beyond 250 kms. also there would be no objection to an
Officer travelling in a lower or a higher class, but
Government's assistance would be limited to 75% of the fares
of the accommodation of the entitled class and/or lower class,
to the extent actually used.

There is also no objection to Government servants (or
their families) availing themselves of any concessional return
journey tickets announced by the Railway authorities (e.g.
seasonal concession, student's concession, etc.) in conjuction
with the leave travel concession. In such a case, the fares for
the first 250 kms. at either and should be calculated
proportionately on the basis of the concessional fare charged
by the Railway and this amount then deducted from the total
fare actually paid. The amount reibursable to the Government
servant will then be 3/4th of the balance, subject to provision
in para 2 above.

Where the Officer and/or his family travel by road,
between two points connected by rail, by private car, the
cost of propulsion being borne by the Government servant
himself, the extent of Government assistance admissible will
be equivalent to what would have been admissible had the
journey been performed by rail by the entitled class. In such
cases, no scrutiny of actual expenses incurred for the journeys
by car will be made. In the case of Government servants who
are their own controlling officers, a certificate by them to
the effect that they and/or the members of their family
travelled by private car may be accepted as adequate. In
other cases reimbursement will be allowed provided the
controlling officer is satisfied that the journey were actually
performed by private car.

There is no objection to Government servants (or their
families) travelling also by III class and availing of the
"Sleeper” accommodation. In such cases 75% of the extra
cost incurred for sleeper accommodation will be borne by
Government.

There is no objection to a Government servant or his
family availing themselves of concessional Circular Trip
ticket offered by the Railway authorities in conjunction with
the leave travel concession.

It will also be permissible while utilising such concessional
ticket, to travel in any class, higher or lower than the entitled
one.

In such cases, double the fares for 250 kms. should be
calculated proportionately on the basis of the concessional
fare charged by the railway for the entitled or the lower
class actually used and this amount deducted from the fare
for the shortest route between headquarters and the
hometown, calculated proportionately on the basis of the
concessional fare charged. The amount reimbursable to the
officer will then be 3/4th of balance.
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18. Government's liability for the cost of railway fare
between the Government servant's headquarters and his home
shall be limited to the share of the fare by the shortest route.

A Government servant or his family members may travel
by any route or half anywhere on the way to or from the
home-town, but Government's assistance shall be limited to
its share of the fare by the shortest route calculated on a
'through' ticket basis

The reimbursement admissible in respect of persons whose
home-towns are beyond the boundaries of the State will be
calculated on the same lines subject to the admissibility of
the assistance upto the distance of 400 kms. beyond the
boundaries of the State.

When a Government servant or any member of his family
performs the journey by a longer route (which is not the
cheapest) in two different classes of railway accommodation
beyond the first 250 Kms. for example, partly by II class to
which he is entitled and partly by III class, the entitled class
rate will be admissible for the corresponding proportion if
the shortest or the cheapest route and the lower class rate or
the remaining mileage by such route.

Example : If the total distance by the longer route is 600
Kms. and that the shortest route is 500 kms. and if the
Government servant concerned has travelled the initial 400
kms. by III class and the remaining 200 Kms. by II class,
Government share of reimbursement of the expenditure
incurred in this case should be as follows :-

For persons whose homes are within the State
i) Mileage for which III class fare will be admissible.

Distance actually travelled by III Class x Total Distance
by the shortest route -:- Total distance by the longer route =
400 X 500 -:- 600 = 334 Kms (Approximately)

ii) Mileage for which II class fare will be admissible.

Distance actually travelled by II Class x Total Distance
by the shortest route -:- Total distance by the longer route =
200 X 500 -:- 600 = 167 Kms (Approximately)

Total distance by the longer route : by the shortest route.

Since the entire cost of fares for the initial 250 Kms. is to
be met by the officer, the Government's share for
reimbursement will be 3/4th of III class fare for 334 Kms.
minus 250 i.e. 084 kilometers plus 3/4 th of II class fare for
167 kilometers.

The reimbursement admissible in respect of persons whose
'home-towns' are beyond the boundaries of the State will be
calculated on the same lines subject to the admissibility of
the concession for the distance upto 400 Kms. beyond the
boundaries of the state.

19. The assistance may be claimed by presenting claims
in T.A. Bill forms of the usual certificates that the journeys
were actually performed by the class of accommodation not
lower than that for which reimbursement of fare is claimed.

20. The Government servants should inform their
controlling officers before journeys for which assistance
under these rules will be claimed are undertaken. The
controlling officers, should in each case satisfy themselves
about the genuinesess of the claim and bonafides of the
journeys performed by Government servants, before a
countersigning the bills for Leave Travel Concession.

21. Advances may be granted to Government servants to
enable them to avail of the concession. The amount of such
advance in each case will be limited to 4/5th of the estimated
amount of assistance admissible under these rules.

Where the Government servant and members of his family
avail themselves of leave travel concession separately i.e. at
different times, there would be no objection to the advance
being drawn separately to the extent admissible.

The advance may be drawn for both the forward and return
journeys of the Government servant and/or the members of
his Family at the time of the commencement of the forward
journey, provided the period of leave taken by the
Government servant or period of anticipated absence of the
members of the family does not exceed three months or 90
days.

Where the period of leave or the period of anticipated

absence exceeds three months or 90 days, the advance can
be drawn for the forward journey only.

Where an advance has been drawn for both the forward
and the return journeys and later it becomes clear that the
period of absence either of the Government servant or of the
Government servant's family from the headquarters is likely
to exceed three months or ninety days, one half of the
advances should be refunded to Government forthwith.

Government servants who are their own controlling
officers for travelling allowance purposes may sanction the
advance to themselves. In the case of others, the sanction of
the controlling officer concerned would be required.

The advance in respect of temporary Government Servants
and their families will be sanctioned subject to the production
by them of surety of a permanent Government servant.

The account of an advance drawn for leave travel journeys
will be rendered after completion of the journeys in the same
way as for an advance of Travelling Allowance on Tour.

The advance will have to be refunded forthwith if the
outward journey is not commenced within 15 days of the
grant of advance.

The travelling allowance claim in adjustment of the
advance drawn should be preferred within one month of the
completion of the return journey.

22. The concession is not admissible to a Government
servant who has not completeld one year of continuous
service on the date of the journey performed by him or his
family as the case may be.

23. A record of all assistance granted under these rules
shall be suitably maintained. In the case of gazetted officers,
the record shall be maintained by the Accounts Officer
concerned. In the case of non-gazetted staff, the record should
be in the form of entries in the service Book or other
appropriate service records and should indicate the date or
dates on which the journey or journeys to "home' commenced.
The authority responsible for the maintenance of service record
shall ensure that on every occassion a Government servant
proceeds on leave which is entered in his service records,
the fact to whether or not availed of the travel assistance
under these orders is entered on that record.

24. The following two certificates one from the
Controlling Officer and the other from the Government
servant concerned should be submitted to the Audit
authorities alongwith the bills for leave travel concession.

CERTIFICATE TO BE GIVEN BY THE
CONTROLLING OFFICER

CERTIFIED : (i) That Shri/Shrimati/Kumari (name of
the Government Servant)
________ has rendered continuous service for the year or
more than on the date of commencing the outward journey.

*(ii) That necessary entries as required under para 23 of
the Government Resolution, Finance Department No. TRA-
1163/2726/V, dated the 23rd October 1963 have been made
in the service book of Shri/Shrimati/
Kumari

(Signature and designation of the
Controlling Officer)
* (For non-gazetted Officers only).

CERTIFICATE TO BE GIVEN BY A GOVERNMENT
SERVANT

(1) I have not submitted any other claim so far leave travel
concession in respect of myself or my family in respect of
the block of two year 19

& 19

(ii) I have already drawn Travelling Allowance for the
Leave Travel Concession in respect of a journey performed
by me/my wife/myself with
children. This claim is in respect of the journey performed
by my wife/myself with children, none of who travelled, with
the party on the earlier occassion.

(iii) The journey has been performed by me/my wife with
children to the declared 'Home-town' viz
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Leave Travel Concessions and facilities of encashment of Earned Leave to the non-teaching personnel of
the six non-Agricultural Universities and affiliated Colleges in the State.

GOVERNMENT OF MAHARASHTRA
Education, Employment & Youth Services Department,
Resolution No. NGC 1279/163392(107)-XXXII(CELL),
Mantralaya Annexe, Bombay - 400 032.

Dated the 15th December, 1979.

@(iv) That my husband/wife is not employed in
Government Service

That my husband/wife is employed in Government service.

and the concession has not been availed of by him/her
separately for himself/herself or for any of the family members
for concerned block of two years.

Signature of the
Government Servant.
@ (Delete which is not applicable).

25. The expenditure on account of 'Travel Concession'
should be debited to newly opened detailed head 'Travel
concessions under the sub-head 'Allowance, Honoraria etc.'
subordinate to the appropriate major and Minor head of
accounts.

26. These orders will not apply to persons who are
(i) not in the whole time employment of Govrnment.
(ii) paid from contingencies.

(iii) eligible for any other from of leave travel concession.

(iv) All-India service Officers serving in this State who
are entitled to such concesion or officers on deputation to
this State from the Government of India.

(v) Staff borne on work-charged establishment.
skokoskoksk

(?)

Travel concession to Government servants
during regular leave.

GOVERNMENT OF MAHARASHTRA

Finance Department,
Sachivalaya, Mumbai-32, 9th December, 1965
Corrigendem No. TRA-1164/(65) XVIII,

Corrigendem : Appended to Government Resolution,
Government Travel Concession to Government Servants.
Finance Department No. 1163/2726/V,

Dated the 23rd October, 1963,
the following shall be substituted for para 12.

"12. The Government Servants and their families who
are unable to avail themselves of the concession in a block
of two years may be permitted to avail of the concession
before the end of the first year of the next succeeding block.
Thus in a case where the officer and his family members
could not avail themselves of the concesssion in the 1963-64
block, they could avail of it in the year 1965. The conces-
sion due for the year 1963-64 block, should, however, be
availed of by them before the 31st December, 1965. In case
they fail themselves of the concession before that date, their
title to the concession for that block should be treated as
having lapsed. The usual prescribed blocks of two years i.e.
1963-64, 1965-66, 1967-68 etc. remain unchanged.

Note :- The concession in such case can be availed of
twice in the year 1965 for 1963-64 block and the other in
respect of 1965-66 block.

By order and in the name of the Government of
Maharashtra.

Sd/-
Under secretary
to Government of Maharashtra.

skoskosk sk k

READ : Government Resolution, Education, Employment
& Youth Service Department No. NGC 1279/164770/XXXII
(CELL), dated the 1st August, 1979.

RESOLUTION : Under the caption "other conditions of
service" appearing in Section III(a) of Appendix to the Gov-
ernment Resolution, Education, Employment & Youth Ser-
vice Department No. NGC 1279/164770/XXXII (CELL),
dated the 1st August 1979, it is stated, interalia, that the
Leave Travel Concessions and facilities of encashment of
Earned Leave which are admissible to the Government em-
ployees should be extended to the non-teaching personnel
of the six non-Agricultural Universities and Colleges of Arts,
Science, Commerce and Education, Engineering & Pharmacy
affiliated to them and that the detailed terms and conditions
about these concessions will be circulated to the Universi-
ties/Colleges separately. In pursuance of the latter assurance,
Government is now pleased to circulate, for information and
guidance of all concerned, the regulatory instructions about
the facilities of encashment of Earned Leave and Leave Travel
Concessions as detailed in Annexure "A" and "B" to this
Resolution.

2. These orders will come into force with effect from the
Ist July, 1979. The orders of leave travel concessions will
cover the journeys commenced on or after that date. Persons
who are on earned leave on the date of these orders will be
entitled to apply for surrender of Earned Leave provided
they avail themselves or have availed themselves of a mini-
mum of 30 days Earned Leave.

3. This Government Resolution issues with the concur-
rence of the Finance Department; vide its un official refer-
ence No. 2697/79/EXP-5, dated the 21st November, 1979.

4. By order and in the name of the Governor of
Maharashtra.

S.V. Tembe

Deputy Secretary to Government.

ANNEXURE "A"

Facilities of encashment of earned leave to the non-
teaching personnel in the non-Agricultural
Universities and non-Government
Colleges affiliated to them.

Government has decided that with effect from the 1st July,
1979, the non-teaching personnel in the six non-Agricul-
tural Universities and the affiliated non-Government Col-
leges should be allowed to encash a portion of their earned
leave subject to the following conditions :-

2. (i) An employee of the University or the non-Govern-
ment College, who takes earned leave for a period of not
less than thirty days, should be allowed to surrender the
balance of the earned leave (or any portion thereof) to his
credit on the date of commencement of leave, at his option,
subject to a maximum of 30 days and he should be granted
leave salary, non-practising allowance, Project allowance,
Dearness Allowance and Compensatory Local Allowance for
the period of the leave surrenderred.

(ii) The authorities who are empowered to sanction earned
leave will be competent to accept surrender of earned leave.
Application for surrender of earned leave should be made
alongwith the application for grant of leave.

(iii) The number of days of earned leave surrenderred
under these orders should be reckoned as surrendered on
the date of commencement of actual leave taken and deducted
from the leave account of the concerned employee on that
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date.

(iv) The concession of encashment of earned leave shall
not be allowed more than once in any financial year. The
maximum earned leave that could be surrendered should be
limited to 30 days on actual availment of earned leave for a
period of not less than 30 days, on return from leave the
concerned employee should serve the management for a pe-
riod of not less than the period of earned leave surrendered.

(v) The total of the earned leave actually availed of and
the earned leave surrendered should not exceed the maxi-
mum leave admissible to the employee (i.e. 120 days) at any
one time.

(vi) In the case of the employees who are on the verge of
retirement, the period of leave surrendered should not ex-
ceed the period of duty between the date of expiry of earned
leave actually availed of and the date of compulsory retire-
ment.

(vii) The leave salary and allowances admissible for the
leave surrendered should be at the rate of leave salary and
allowances admissible at the encashment of earned leave.
For this purpose, a month should be reckoned as 30 days,
irrespective of the month in which the leave is availed of.

(viii) The amount of leave salary and allowances for the
surrendered leave may be paid in advance but not earlier
than six days before the commencementof leave. The leave
sanctioning authority should insert a clause in the sanction-
ing order itself to the effect that in case the leave had to be
cancelled by the competent authority before the date from
which the employee was to proceed on leave, the amount of
leave salary and allowances for the surrendered leave will
have to be refunded forthwith to the Management by the
employee in one instalment or adjusted in full in the first
monthly pay/leave salary bill of the concerned employee.
The leave salary for the period of surrendered leave is not
liable to deductions on account of Provident Fund subscrip-
tion, House Rent Allowance, and payment of any advances,
etc. due to the Management and repayment of any dues to
co-operative societies, etc.

(ix) The concession should be admissible to the employ-
ees who are on foreign service/deputation to the other edu-
cational Institutions/Universities in the State or Government,
as the case may be.

(x) The benefit of surrender of earned leave should not
be allowed in cases of leave preparatory to retirement or
"refused leave" granted under the relevant rules.

Note : Relevant Rules mean Revised Leave Rules 1935
applicable to State Government Servants as amended from
time to time.

(xi) An employee who is permitted to surrender his leave
should not ordinarily be permitted to re-join duties before
the expiry of the 30 days leave sanctioned to him.

(xii) In case of compulsory recall to duties, the employee
should be allowed to enjoy the balance of his earned leave
before expiry of the period of six months from the date on
which he proceeded on earned leave or before he again pro-
ceeds on earned leave with the benefit of surrender of earned
leave, whichever is earlier. It is obligatory for the leave sanc-
tioning authority to grant leave to such an employee during
the prescribed period if he applies for it. If, however, the
employee concerned himself does not ask for being allowed
to enjoy the balance of the earned leave the same would
lapse and the said period would be debited in his leave ac-
count as if he had enjoyed it.

(xiii) In order to guard against omission to post a debit in
the leave account in respect of the leave surrendered, details
of the surrendered leave should be noted in the service books/
personal record files and leave accounts of the concerned
employees, when the leave salary is drawn. A certificate to
the effect that the necessary entries have been made in the
service book/personal record file and the leave account
should be furnished by the disbursing officer in the Bill in
which the leave salary for the surrendered leave is drawn.

3. The authorities sanctioning the leave should draw up
as regular leave forecast each year and the grant of leave
should be regulated throughout the year in such a way that
the employees are able to avail of the benefit of the surren-
der of earned leave without detriment to the efficiency of the
concerned college/University.

ANNEXURE "B"

Leave travel concessions to the non-teaching personnel of
the six non-agricultural Universities and
affiliated non-Government Colleges.

The concessions detailed below will be admissible to the
non-teaching personnel of all grades of the six non-agricul-
tural universities and affiliated colleges in the State of
Maharashtra once in a period of two calender years for vis-
iting their homes. Except Class IV servants, these conces-
sions will be admissible to the employees whose home towns
are beyond a distance of 250 kms. from their headquarters.
In the case of class IV servants, the initial distance of 250
kms. will, however, be reduced to 160 kms.

These concessions will apply in respect of journeys per-
formed by the employees travelling to their home towns on
leave, and back from their home towns to their headquarters
and by the members of their families travelling between the
same stations.

2. (i) The employees whose "homes" are beyond 250/160
kms. from the headquarters but within the State, shall them-
selves meet the entire cost of fares for the initial 250/160
kms. as the case may be, on each of the outward and re-
turned journeys. For the remaining distance (over the initial
250/160 kms.), the managements will meet 75% of the ac-
tual fares, the balance of 25% being borne by the employee
concerned.

(i) The employee whose "homes" are beyond the bound-
aries of the State shall themselves meet the entire cost of
fares for the initial 250/160 kms. of each of the outward and
return journey. For the remaining distance (over the initial
250/160 kms.) and upto 400 kms. beyond the boundaries of
the State, the management will bear 75% of the cost of the
actual fares, the balance of 25% being borne by the employ-
ees concerned.

In every case, the journey should be to the "home" and
back, but it need not necessarily commence from or and at
the headquarters of the employee, either in his own case or
in the case of his family. However, assistance admissible
will be the amount admissible for the actual distance trav-
elled, limited to the amount that would have been admis-
sible had the journey being performed between the head-
quarters and the home of the employee.

The fare in the initial 250 kms. of the journey which is
the liability of the employee, will be the fare as shown in the
railway fare tables, and not calculated as a proportion of the
fare for the total distance travelled.

3. The concessions will be admissible to each employee
and members of his family once in a period of two calender
years. The term "once in a period of two calender years"
should be taken to mean once in each of block of 2 calendar
years. The first block of 2 years will be counted from 1.7.79
to 31.12.1980. But those who are not able to take the benefit
during the period from 1.7.79 to 31.12.80 may be allowed
to avail themselves of the benefit during the year 1981 i.e.
upto 31.12.81.

(a) In the event of the return journey falling in the suc-
ceeding calendar year, the concession should be counted
against year in which the outward journey commenced.

(b) The families need not necessarily travel with the em-
ployee. They may either travel together or separately in dif-
ferent groups as may be convenient to them. When they travel
in different groups at different times, reimbursement of ex-
penditure may be allowed in respect of each such group if
the outward journey of the last such group commences be-
fore the expiry of six months from the date of commence-
ment of the outward journey of the first group, and the re-
turn journey of each group is completed within six months
from the date of commencement of the outward journey of
that group.

NOTE : For the purposes of these rules :

(i) The terms "Family" will mean the family including
parents, brothers and sisters residing with and wholly de-
pendent on the concerned employee, in addition to his wife
residing with him and legitimate children and step children
including an adopted son residing with and wholly depen-
dent on him.

(i) "Leave" means regular leave for a period of not less
than 15 days and includes leave on average pay, earned
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leave, sick leave, maternity leave, leave on half average pay
and extra-ordinary leave.

In the case of an employee in a vacation Department,
Vacation will be treated as regular leave for this concession.

The minimum limit of 15 days leave for admissibility of
the concession may be relaxed by the Administrative De-
partment or Heads of Department at their discretion in cases
where they consider and certify in writing that it is neces-
sary, in the interest of the administration, to curtail the leave
of the Officer to a period less than 15 days.

4. Leave travel concession will be admissible to the mem-
bers of an employee's family with reference to the facts ex-
isting at the time of forward and return journeys indepen-
dently. The following types of cases are given by way of
illustration :-

I. Entitlement to reimbursement in respect of the out-
ward journey only :-

(1) A dependent son/daughter getting employment or get-
ting married respectively after going to home town or re-
maining there for prosecution of studies;

(i) The family having performed the journey to home-
town has no intention of completing the return journey from
home town, provided the employee foregoes in writing the
concession in respect of the return journey if performed by
the family members at the subsequent date.

II. Entitlement to reimbursement in respect of return
journey only :-

(1) A newly married who is coming from home town to
headquarters station or a wife who has been living long at
home town and did not avail herself of the leave travel con-
cession in respect of the outward journey;

(i) A dependent son/daughter returning with parents or
coming alone from home town where he/she has been pros-
ecuting study or living with grand-parents, etc.;

(iii) A child who was previously below five/twelve years
of age but has completed five/twelve years of age only at the
time of return journey;

(iv) A child legally adopted by an employee while stay-
ing in the home-town.

5. For the purposes of these rules, the term "home" means
the permanent home town or village of the employee of the
University/College entered in his service record or other
appropriate official record or such other place as has been
declared by him, duly supported by reasons (such as owner-
ship of immovable property, permanent residence of near
relatives like parents, brothers, etc .) as the place where he
would normally reside but for his absence from such station
for service in the University/College as the case may be. For
this purpose, each employee should make to the authority,
who has been declared to be the Controlling Officer for pur-
poses of travelling allowance claim, a declaration as to his
"home town" within a period of four months from the date of
these rules come into force, or on a date prior to the availing
of the concession under the rules, whichever is earlier.

Persons who enter into the service of the University/Col-
lege in future, should make such a declaration before the
expiry of 4 months from the date of his entry into service.

The declaration will be subject, in each case, to the ac-
ceptance of the "Controlling Officer” who shall satisfy him-
self about the correctness thereof after calling for such evi-
dence as he may consider necessary. The correct test to de-
termine the place declared by the employee may be accepted
as his home town or not is to check whether it is the place
where the concerned employee would normally reside but
for his absence from such a station for service under the
University/College. The criteria mentioned below may be
applied for acceptance of such a declaration :-

(i) Whether the place declared by the employee is the
one which requires his physical presence at intervals for dis-
charging various domestic and social obligations, and if so,
whether after his entry into service, he had been visiting
that place frequently;

(ii) Whether the employee owns residental property in
that place or whether he is a member of a joint family having
such property there;

iii) Whether his near relations like parents, brothers, etc.

are residing in that place;

iv) Whether prior to his entry into the University, Col-
lege the concerned employee had been living there for some
years.

NOTE :- 1) The criteria, one after the other need be ap-
plied only in cases where the immediately preceeding crite-
ria is not satisfied.

NOTE :- 2) Where an employee or the family of which
he is a member owns residential or landed property in more
than one place, it is left to the employee to make a choice
giving reasons for the same, provided that decision of the
controlling Officer whether or not to accept such a place as
the home-town of the employee shall be final.

NOTE :- 3) Where the presence of near relations at a
particular place is to be the determining criteria for the ac-
ceptance of the declaration of the home town, the presence
of near relations should be of a more or less parmanent na-
ture.

Officer who is own controlling Officer for purposes of
travelling allowance should make to his next superior ad-
ministrative authority, the initial or any subsequent declara-
tions of his home town. The declaration should be kept on
the service book or other appropriate service record of the
officer.

A declaration of "home" once made will ordinarily be
treated as final but in exceptional circumstances, the Head
of the Department may authorise a change in such declara-
tion provided that such a change shall not be made more
than once during the entire service of the employee.

6. The employee and members of his family may travel
either independently or together as may be convenient to
them. The claim for reimbursement in respect of the journey
of the one need not depend on the Journey performed by the
other. The members of his family will, therefore, be entitled
to the concession irrespective of the fact that the employee
may or may not proceed on regular leave or that his leave
has or has not been officially refused, but the return journey
must be completed within six months from the date of com-
mencement of the outward journey and the concession will
be counted against the block in which the outward journey
commenced. The limit of six months may be relaxed in spe-
cial cases by the management at its discretion. The claim in
each case, however, shall be for both outward and inward
Journeys.

7. The concession will also be admissible to an employee
and his family in respect of only the outward journey from
headquarter to home town during "Refused leave" and leave
preparatory to retirement provided the concession had not
been availed of earlier during that particular block of two
calendar years. In case of leave preparatory to retirement,
refused leave, the journey by both the employee and his
family should, however, be admissible to an employee who
proceeds on regular leave and then resigns his post without
returning to duty.

8. Employees on foreign service will also be eligible for
the leave travel concessions and a stipulation to that effect
shold normally be incorporated in the orders placing them
on foreign service. In respect of the employees who are al-
ready on foreign service, the terms of their deputations may
be suitably modified so as to make the concessions admis-
sible to them.

The cost of the concession in all such cases should be
met by the foreign employer.

9. The assistance will also be admissible as in case of a
journey on leave travel concession combined with one on
transfer or tour. The follows types of cases are likely to arise

(i) LEAVE TRAVEL CONCESSION IN COMBINA-
TION WITH TRANSFER JOURNEY.

The employee going to home town on regular leave pro-
ceeds there from on transfer to the new headquarter;

(II) LEAVE TRAVEL CONCESSION IN COMBINA-
TION WITH TOUR JOURNEY.

(a) An employee proceeds with proper prior permission
to home town on regular leave from tour station and returns
to headquarter direct from home town; and

(b) An employee proceeds to tour station from home town
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with proper prior permission and returns to headquarters
therefrom.

The combined claims in such cases should be regulated
as indicated below :-

(a) In the case of the category (i) above :-

The employee may be allowed as his minimum entitle-
ment of transfer travelling allowance under the relevant rules.
He may be allowed, in addition, leave travel concession under
these rules to the extent the distance from old headquarters
to home town and from home town to the new headquarters
exceeds the distance for which transfer travelling allowance
is admissible plus 500 Kms.

Note :- The Relevant Rules mean the Travelling Allow-
ance Rules applicable to State Government Servants as
amended from time to time.

In cases where the distance for which leave travel con-
cession would be admissible as above is negligible, it will,
however, to open to the employee not to avail of the leave
travel concession at all, he being permitted to avail of it on
some other occasion within the block period, subject to other
condition being fulfilled.

The option has to be exercised in respect of self and the
members of the family at the time of preferring the claim for
transfer travelling allowance.

When leave travel concession is not availed of, the leave
travel concession advance, if any, taken by the employee
should be adjusted against his travelling allowance entitle-
ment.

(b) In the case of category (ii) (a) above :-

Travelling Allowance as on tour may be allowed for the
journeys from the headquarters to the tour station from which
the employee proceeds to home towns and leave travel con-
cession for the journey from tour station to home town and
back to headquarters deeming the tour station as the starting
point for the onward journey.

The limitation contained in para 2 will be applicable in
computing the amount of leave travel concession admissible.

(c) In the case of the category (ii) (b) above :-

Leave Travel Concession as admissible under the rules
may be allowed from headquarters to home town and travel-
ling allowance as on tour for the journey from hometown to
tour station and back to headquarters.

10. An employee who has a family, as defined for the
purpose of the "Leave Travel Concession", leaving away
from his place of work, may, instead of having the conces-
sion for his family as well as for himself once in a block of
two years avail of the concession for himself alone once ev-
ery year for visiting his hometown.

11. Where the wife/husband of an employee is also an
employee of the University or non-Government College, or
Government the concession will be admissible to the family
on the scale admissible to the husband or the wife, and not
both.

12. Whre the wife/husband of an employee is eligible for
grant of leave travel assistance under any other rules, the
concerned employee should furnish a certificate, along with
the bill for assistance under these rules to the effect that such
other assistance was not availed of for the journey for which
assistance is being claimed.

13. The concession is ordinarily admissible for journey
by rail within India.

The concession will also be admissible for journeys be-
tween stations which are not connected by rail. Such jour-
neys should, however, be performed by the shortest road
route, steamer services. The extent of assistance from the
management in such cases will be indicated below :-

(i) For the journey which is covered by recognised pub-
lic transport system, the management's assistance should be
on the basis of 75% of the fares actually charged by such a
system for the appropriate class of accomodation in respect
of the admissible distance (vide para 2).

(ii) For the portion of the journey which is not covered
by a recognised public transport system, the management's
assistance should be on the basis of 75% of the amount ad-
missible as Travelling Allowance under the prevailing rules

on the actual expenses incurred, whichever is less pertain-
ing to admissible distance (vide para 2 above). In either case,
the amount of management's assistance should be calcu-
lated on the basis of actual fares or milage allowance as above,
as the case may be, at single rates for the employee himself
and each entitled member of his family for whom full fares
are payable and at half the rates for children between the
ages of 5 and 12 years or whom half fares are payable.

Note :- Term prevailing rules mean Travelling Allow-
ance Rules applicable to State Government Servants as
amended from time to time.

14. An employee who declares, subject to satisfaction of
the controlling officer, that his home town is outside India,
will also be entitled to the Leave Travel Concession for vis-
iting his home town. Management's assistance in such a case
will be limited to the share of the fares for journeys (i) upto
and from the railway station (by the shortest route) nearest
from the hometown or (ii) the railway station for the nearest
port of embarcation/ disembarcation, in India subject to the
provision of para 2 (ii) above. The term "nearest port" for
this purpose means the port in India nearest to the home
town of the employee.

15. The class of railway accommodation to which an em-
ployee and his family will be entitled will be the class to
which he is entitled under the normal rules at the time the
journeys are undertaken. It will be permissible for the em-
ployee and/or his family to travel in a class higher or lower
than that to which he/she is entitled; in the former case,
management's liability for the distance in excess of 250/160
Kms. will be restricted to 85% of the fare for the excess
distance by the class to which he is entitled and in the later
case 75% of the fare for the excess distance by the class in
which he or his family actually travelled. If on such jour-
neys or parts of such journeys, the employee or a member of
his family travelled by air or by road or by steamer, the
extent of Government assistance will be limited to what would
have been admissible had be travelled by rail in the authorised
class or the actual expenses whichever is less.

Note :- The term "normal rules" means the Travelling
Allowance Rules applicable to State Government Servants
as amended from time to time.

Employees of I and II grades i.e. within the pay ranges of
Rs. 1000/- and above and Rs. 425 to 999 respectively, are
held eligible for travel by Delux Trains and Employees of
first grade drawing pay of Rs. 1800/- and more per month
are held eligible for travel by Air conditioned I class.

An employee may travel in any class for the first 250
Kms. on each journey which is his own liability. Beyond
250 Kms. also there would be no objection to an employee
travelling in a lower or a higher class, but management's
assistance would be limited to 75% of the fares of the ac-
commodation of the entitled class and/or the lower class, to
the extent actually used.

There is also no objection to the employees (or their fami-
lies) availing themselves of any concessional return journey
tickets announced by the railway authorises (e.g. seasonal
concession, students concession etc.) in conjunction, with
the leave travel concession. In such a case, the fare for the
first 250 Kms. at either and should be calculated proportion-
ately on the basis of the concessional fare charged by the
railway and this amount when diducted from the total fare
actually paid. The amount reimbursable to the employee will
then be 3/4th of the balance, subject to provision in para 2
above.

Where the Employee and/or his family travel by road,
between two points connected by rail by private car, the
cost of conveyance being born by the employee himself, the
extent of the management's assistance admissible wil be
equivalent to what would have been admissible had the jour-
ney being performed by rail by the entitled class. In such
cases, no scrutiny of actual expenses incurred for the jour-
neys by car will be made. In the case of the employees who
are their own controlling officers, a certificate by them to
the effect that they and/or the members of their family trav-
elled by private car may be accepted as adequate. In other
cases, reimbursement will be allowed provided the Control-
ling Officer is satisfied that the journeys were actually per-
formed by private car.

There is no objection to the employees (or their families)
travelling also by II class and availing of the "sleeper" ac-
commodation. In such cases 75% of the extra cost incurred
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for sleeper accommodation will be borne by management.

There is no objection to an employee or his family avail-
ing themselves of concessional Circular Trip ticket offered
by the Railway authorities in conjunction with the leave travel
concession.

It will also be permissible while utilising such a
concessional ticket, to travel in any class higher or lower
than the entitled one. In such cases, double the fares for 250
Kms. should be calculated proportionately on the basis of
the concessional fare charged by the railways for the entitled
or the lower class actually used and this amount deducted
from the fare for the shortest route between headquarters and
the hometown, calculated proportionately on the basis of the
concessional fare charged. The amount reimbursable to the
employee will then be 3/4th of the balance.

16. Management's liability for the cost of railway fare
between the employee's headquarters and his home shall be
limited to the share of the fare by the shortest route.

An employee or his family members may travel by any
route or halt anywhere on the way to or from the hometown,
but management's assistance shall be limited to its share of
the fare by the shortest route calculated on a "through" ticket
basis.

The reimbursement admissible in respect of persons whose
hometowns are beyond the boundries of the State will be
calculated on the same lines subject to the admissibility of
the assistance upto the distance of 400 Kms. beyond the
boundries of the State.

When an employee or any member of his family performs
the journey by a longer route (which is not the cheapest) in
two different classes of railway accommodation beyond the
first 250 kms. e.g., partly by I class to which he is entitled
and partly by II class, the entitled class rate will be admis-
sible for the corresponding proportion of the shortest or the
cheapest route and the lower class rate for the remaining
milage by such route.

Example :- If the total distance by the longer route is 600
kms. and that by the shortest route is 500 kms. and if the
employee concerned has travelled the initial 400 kms. by II
class and the remaining 200 kms. by I class, management's
share of reimbursement of the expenditure incurred in this
case should be as follows :-

For persons whose home are within the State
(i) milage for which II class fare will be admissible -

Distance actually travelled by II Class = 400 X Distance
by the shortest route = 500 -:- Total distance by the longer
route = 600 = 334 kms (approximately)

(i) Mileage for which I class fare will be admissible.

Distance actually travelled by I class = 200 X Distance
by the shortest route = 500 -:- Total distance by the longer
route = 600 = 167 kms. (approximately)

Since the entire cost of fares for the initial 250 kms. is to
be met by the Officer, the management's share for reimburse-
ment will be 3/4th of II class fare for 334 kms. minus 250
kms. i.e. 084 kms. plus 3/4th of I class fare for 167 kms.

The reimbursement admissible in respect of persons whose
"hometowns" are beyond the boundries of the State will be
calculated on the distance upto 400 kms. beyond the
boundries of the State.

17. The assistance may be claimed by presenting claims
in T.A. bill forms on the usual certificate that the journeys
were actually performed by the class of accommodationnot
lower than that for which reimbursement of fare is claimed.

18. That employees should inform their Controlling Of-
ficers before journeys for which assistance under these rules
will be claimed, are undertaken. The Controlling Officer
should, in each case satisfy himself about the genuineness of
the claim and bonafides of the journeys performed by the
employees, before countersigning the bills for Leave Travel
Concession.

19. Advances may be granted to the employees to enable
them to avail of the concessions. The amount of such ad-
vance in each case will be limited to 4/5th of the estimated
amount of assistance admissible under these rules.

Where the employee and members of his family avail them-
selves of Leave Concession separately ie. at different times,

there would be no objection to the advance being drawn
separately to the extent admissible. The advance may be drawn
for both the forward and return journeys of the employees
and/or the members of their families at the time of the com-
mencement of the forward journey, provided the period of
leave taken by them or period of anticipated absence of the
members of the families does not exceed three months or 90
days.

Where an advance has been drawn for both the forward
and the return journeys and later it becomes clear that the
period of absence either of the employee or his family from
the headquarters is likely to exceed three months or 90 days,
one half of the advance will be refunded to the management
forthwith.

Employees who are their own Controlling Officers for
travelling allowance purposes, may sanction the advance to
themselves. In the case of others, the sanction of the Control-
ling Officer would be required.

The advance in respect of temporary employees and their
families will be sanctioned subject to the production by them
of surety of a permanent employee.

The account of an advance drawn for leave travel jour-
ney will be rendered after completion of the journey in the
same way as for an advance of Travelling Allowance to a
Government Servant on Tour.

The advance will have to be refunded forthwith if the
outward journey is not commenced within 15 days of the
grant of advance.

The Travelling Allowance claim in adjustment of the ad-
vance drawn should be preferred within one month of the
completion of the return journey.

20. The concessionis not admissible to an employee who
has not completed one year of his continuous service on the
date of the journey performed by him or his family, as the
case may be.

21.Record of all assistance granted under these rules shall
be suitably maintained. In the case of Controlling Officer the
record shall be maintained by the Principal of the College or
the Registrar of the University as the case may be. In the
case of other employees, the record should be in the form of
entries in the Service Book or other appropriate service record
and should indicate the date or dates on which the journey
or journeys to "home" commenced. The authority respon-
sible for the maintenance of service record shall ensure that
on every occasion an employee proceeds on leave which is
entered in his service record, the fact as to whether or not
he/she availed of the travel assistance and these orders are
entered on that record.

22. The following two certificates one from the Control-
ling Officer and the other from the employee concerned,
should be attached with the bills for leave travel concession.

(I) CERTIFICATE TO BE GIVEN BY THE CONTROL-
LING OFFICER

(1) Certified that Shri/Smt./Kum.(name of the Employee)

has rendered continuous ser-

vice for one year or more than one year on the date of com-
mencing the outward journey.

(ii) Certified that the necessary entries as required under
para 21 of the rules governing travel concessions to the em-
ployees of the non-agricultural universities and colleges af-
filiated to them have been made in the service book of Shri/
Smt./Ku.

Signature and Designation
of the Controlling Officer.

(II) CERTIFICATE TO BE GIVEN BY AN
EMPLOYEE.

(1) T have not submitted any other claim so far, for leave
travel concession in respect of myself or my family for the
block of two years, and

(i) T have already drawn Travelling Allowance for the
Leave Travel Concession in respect of journey performed by
me my wife/ my husband/ with children. This claim
is in respect of the journey performed by my wife/ myself/
husband with children, none of whom travelled, with
the party on the earlier occasion.
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(iii) The journey hs been performed by me/ my wife/ my
husband/ with children to the declared "home town"
viz.

(iv) That my husband/wife is not employed in any of the
six non-agricultural universities/ Government or non-Gov-
ernment colleges/ that my husband/ wife is employed in
University/ College, and the conces-
sion has not been availed of by him/her separately for him-
self/herself or for any of the family members for the con-
cerned block of the year.

Signature of the Employee.

23. These orders will not apply to persons who are -

(i) not in the whole time employment of the University/
College

(i) Paid from contingencies.

(iii) Eligible for any other form of leave travel conces-
sion.

(iv) Staff borne on work charged establishment.
3k sk skok

(8)

Leave Travel Concessions and facilities of Encashment of
earn leave to the non-teacing personnel of the six
non-agricultural Univesities and affiliated
colleges in the States.

GOVERNMENT OF MAHARASHTRA
Education, Employment and Youth
Services Department.
Addendum No. NGC 1279/163392(107)/
XXXII(CELL).

Mantralaya Annexe, Bombay-400 032,
Dated 21st March 1980.

Read :- i) Government Resolution, Education, Employ-
ment and Youth Services Department, No. NGC 1279/164770/
XXXII(CELL), dated the Ist August 1979.

ii) Government Resolution, Education, Employment and
Youth Services Department, No.NGC 1279/163392(107)/
XXXII(CELL), dated the 15th December 1979.

ADDENDUM :- Under Government Resolution, dated the
15th December 1979 referred to at (ii) in the Preamble, or-
ders sanctioning Leave Travel Concessions and facilities of
Encashment of Earned leave to the non-teaching personnel
of the six non-Agricultural Universities and the affiliated
Colleges in the State have been issued. In para 2 of the said
Government Resolution read with the para 3 of the Annex-
ure "B" accompanying the Government Resolution, it has,
inter-alis, been directed that these orders would come into
force with effect from 1st July, 1979 and that the first block
of the admissibility of the concessions to each employee and
his family members would be counted from 1st July, 1979 to
31st December, 1980. On reconsideration, Government is
pleased to direct that the aforesaid concessions should come
into force from 1st January, 1979. Para 2 of the Government
Resolution in question stands modified accordingly.

2. Consequently, the para 3 appearing in the Annexure
"B" accompanying the Government Resolution, dated the
15th December 1979 should be replaced by the following
para :

"Para 3: The concession will be admissible to each em-
ployee and Members of his family once in a period of two
calender years. The term "once in a period of two calender
years" should be taken to mean once in each block of 2
calender years. The first block of 2 years will be counted
from 1st January, 1979 to 31st December, 1980. But those
who are not able to take the benefit during the period from
1st January, 1979 to 31st December, 1980 may be allowed
to avail themselves of the benefit during the year 1981 i.e.
upto 31st December, 1981".

3. This Addendum issues with the concurrence of the
Finance Department, vide its un-official reference No. 836/
80/EXP-5, dated the 31st March 1980.

By order and in the name of the Governor of Maharashtra.

S.V. TEMBE,
Deputy Secretary to Government

3k sk sk skok

()

Travel Concession to Govt. Employees for visiting
their Home Towns.
GOVERNMENT OF MAHARASHTRA
Finance Department,
Resolution NO. TRA-1180/Cr/318/SER-5,
Mantralaya, Bombay 400 032
Dated 9th September, 1980.

Read : 1) Government Resolution, Finance Department,
No. TRA- 1163/2726/V, dated 23rd October 1963.

(2) Government Resolution, Finance Department No. TRA-
1165/XVIII, dated 6th May 1968.

(3) Government Resolution, Finance Department No. TRA-
1175/C-222 SER-10, dated 22nd December 1976.

(4) Government Resolution, Finance Department No. TRA-
1176/C-867 SER-5, dated 8th December 1976.

RESOLUTION :- The travel concession to Government
employees serving at places distant from their homes for
journeys to their homes during regular leave has been ini-
tially introduced under government Resolution, Finance De-
partment, No. TRA-1163/2726-V, dated the 23rd October,
1963. Under the Leave Travel Concession Scheme, the Gov-
ernment employees whose “Home Towns” are beyond 250/
160 Kms. from the headquarters but within the State are
required to bear themselves the entire cost of fares for the
initial 250/160 kms. on each of the outward and return jour-
neys. For the remaining distance (over the initial 250/160
kms.), one is again required to bear 25 percent of the cost
and the balance of 75 percent of the actual fares is borne by
Government. Further, the concession can be availed of dur-
ing regular leave for a period of not less than 15 days. Be-
cause of these restrictions, a majority of the employees could
not fully enjoy the benefit of the concession. The Govern-
ment of India liberalised its Leave Travel Concession Scheme
to enable its employees to visit any place in India once in 4
years. In view of all these reasons, the question of liberalising
Leave Travel Concession Scheme for the State Government
employees was under the consideration of Government.

2. After careful consideration, Government has decided
that -

(i) The existing restrictions of an employee bearing the
entire cost of fares for the initial 250/160 kms. and 25 per-
cent of the expenses for the remaining distance shall be re-
moved and the employees shall be held eligible for hundred
per cent financial assistance to the extent of full fares for the
journeys to their "Home Towns" if within the State and upto
a distance of 400 kms. from the State boundary in the case of
those having their "Home Towns" outside the State.

(ii) The condition of taking minimum 15 days leave for
availing of the concession shall be withdrawn and the em-
ployees can visit their “Home Towns” during short leave or
even during Public Holidays for claiming the travel conces-
sion.

The existing provision to intimate to the Controlling Of-
ficer the intention of availing of the Leave Travel Conces-
sion before undertaking such journeys, however, shall con-
tinue.

(iii) “Family” for purposes of this scheme shall include
only husband/wife and dependent children. Parents, broth-
ers, sisters even though dependent, shall not be entitled to
the concession.

3. Government employees whose “Home Towns” are
within the distance of 260/160 kms. from the headquarters
shall be permitted to declare their “Home Towns” upto 31st
December 1980 and such a declaration shall be treated as
first declaration. The declaration made after 31st December
1980 shall be regulated in accordance with the provisions
contained in Government Resolution, Finance Department,
dated 22nd December 1975.

4. Travel concession shall continue to be admissible once
in a block of two calendar years and the existing block years
viz. 1979-80, 1981-82 and so on, shall remain unchanged.
Other conditions regarding an employee having to bear the
travel expenses for the journeys beyond 400 kms. from the
State boundary, facility of advance, facility to the family
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from claiming the concession independently, delegation of
powers to the Controlling Officers, criterian for accepting
the “Home Towns” declaration etc. remain unchanged.

5. The orders contained in Government Resolution, Fi-
nance Department, dated 8th December 1976 shall stand
modified to the extent indicated in these orders.

6. These orders shall take effect from the date of issue.
Claims of the Government Servants, which have been settled
earlier, should not be reopened. Pending claims may how-
ever, be settled in accordance with these orders.

By order and in the name of the Governor of Maharashtra,

Smt. S.V. Pandit,
Deputy Secretary to Government.

ok skok

(®)

Leave Travel Concessions to the non-teaching personnel
of the six non-Agricultural Universities and affiliated
Colleges in the State for visiting their Home Towns.
GOVERNMENT OF MAHARASHTRA
Education and Employment Department.
Resolution NO. NGC 1280/174604/(398)/UNI-4.
Mantralaya Annexe, Bombay-400 032,
Dated 20th January 1981.

Read :- (i) Government Resolution, Education, Employ-
ment and Youth Services Department, No. NGC 1279/163392
(107)/XXXII (CELL), dated the 15th December, 1979.

(ii) Government Resooution, Education, Employment and
Youth Services Department, No. NGC 1279/163392 (107)/
XXXII (CELL), dated the 21st March 1980.

(iii) Government Resooution, Finance Department, No.
TRA 1180/CR-318/SER-5, Dated the 9th September 1980.

RESOLUTION :- The Leave Travel Concession admis-
sible to Government employees for visiting their home town
situated at different places from their Headquarters during
their regular leave have been extended to the non-teaching
employees of the six non-agricultural Universities and the
Colleges affiliated to them vide Government Resolution,
dated the 15th December 1979 and 21st March, 1980 re-
ferred to at (i) and (ii) in the preamble. Under its Resolution
dated the 9th September 1980 referred to at (iii) in the pre-
amble Government in Finance Department has further
liberalised the leave travel concession admissible to its em-
ployees. Government is now pleased to direct that the orders
contained in Government Resolution, dated the 9th Septem-
ber 1980 should be extended, mutatis mutandis, to the non-
teaching employees of the six non-agricultural Universities
and the non-Government College affiliated to them.

2. These orders issue in consultation with the Finance
Department, vide its un-official reference No. 2822/80/EXP-
5, dated the 4th December 1980.

By order and in the name of the Governor of Maharashtra.

S.V. TEMBE,
Depty Secretary to Government.
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Leave Travel Concession to the teaching staff in six
statutory Non-Agricultural Universities and
Non-Government affiliated Colleges of Arts, Science,
Commerce and Education in the State.

GOVERNMENT OF MAHARASHTRA
Education and Employment Department,
Resolution No. USG/1182/(720)/UNI-4
Mantralaya Annexe, Bombay-32
Dated the 30th November, 1982

Read : D.O. Letter No. NGC 1081/33057-V-A, dated
28.7.82 from Director of Education (Higher Education),
Maharashtra State, Pune.

Resolution : The question of extending the leave travel
concessions admissible to Government employees to the teach-
ing staff in the six Statutory non-Agricultural Universities
and non-Government Colleges of Arts, Science, Commerce
& Education affiliated thereto in the State was under active
consideration of the Government, for sometime past. After
careful consideration, Government has now decided that the
facility of leave travel concession should be extended to the
aforesaid teaching staff and is accordingly pleased to circu-
late for information and guidance of all concerned the regu-
latory instructions about the facilities of Leave Travel Con-
cession as detailed in Annexure “A” to this resolution.

2. These Orders should be effective from 1st October,
1982 Orders of Leave Travel Concession will cover the jour-
ney commenced on or after that date.

3. The Director of Education (Higher Education) shall
administer the scheme and issue clarifications, if any, sought
by the Universities or Colleges. He may obtain orders of
Government in the matter, whenever necessary.

4. The Universities should be requested to initiate action
to frame suitable statutes under the relevant provision of the
respective Universities’ Acts of 1974 with a view to imple-
menting the scheme of leave travel concession as mentioned
above for ensuring early implementation of the scheme. The
Vice-Chancellors of the Universities may consider regulat-
ing the matter by issuing directions pending making statutes
by their universities, under clause (b) of Section 11(6) of the
respective Universities Acts, 1974.

5. The expenditure involved in the proposal should be
debited to the following budget heads and met from the pro-
visions made thereunder during the current financial year:

“277-Education” B-Section Education - (n) teachers train-
ing (iv) - Assistance to non-Government Colleges of Educa-
tion (a) Ordinary Maintenance Grants - Demand No. 68"

“277-Education” E-University and other Higher Educa-
tion (ab) Assistance to Universities for non-technical educa-
tion -(i) Grants to Universities for General Education De-
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mand No. 68"

“277-Education” (ad)- Assistance to non-Government Col-
leges- (i) Grants to non-Government Arts, Science, Commerce
Colleges Demand No. 68"

6. This Resolution issues with the concurrence of the
Finance Department vide its un-official reference No. 2418/
EXP-5/82, dated 2nd November, 1982.

By order and in the name of the Governor of Maharashtra.

Sd/-
(B.K. Garge)
Deputy Secretary to Government.

ANNEXURE "A"

Leave travel concessions to the teaching personnel of the
six non-agricultural Universities and affiliated
non-Govt. Colleges.

The concessions detailed below will be admissible to the
teaching personnel of all grades of the six non-agricultural
Universities and affiliated non-Govt. colleges of Arts, Sci-
ence, and Commerce, & Education, in the State of
Maharashtra once in a period of two calender years for vis-
iting their homes.

These concessions will apply in respect of journeys per-
formed by the employees travelling to their home towns and
back from their home towns to their headquarters and by the
members of their families travelling between the same sta-
tions.

2. In every case, the journey should be to the "home"
and back, but it need not necessarily commence from or and
at the headquarters of the employee, either in his own case
or in the case of his family. However, assistance admissible
will be the amount admissible for the actual distance trav-
elled, limited to the amount that would have been admisssible
had the journey being performed between the headquartes
and the home of the employee.

3. The concession will be admissible to each employee
and members of his family once in a period of two calender
years. The term "once in a period of two calender years"
should be taken to mean once in each of block of 2 calender
years. The first block of 2 years will be counted from 1.10.82
to 31.12.83. But those who are not able to take the benefit
during the period from 1.10.82 to 31.12.83 may be allowed
to avail themselves of the benefit during the year 1984 i.e.
upto 31.12.84.

(a) In the event of the return journey falling in the suc-
ceeding calender year, the concession should be counted
against year in which the outward journey commenced.

(b) The families need not necessarily travel with the em-
ployee. They may either travel together or separately in dif-
ferent groups as may be convenient to them. When they travel
in different groups at different times, reimbursement of ex-
penditure may be allowed in respect of each such group if
the outward journey of the last such group commences be-
fore the expiry of six months from the date of commence-
ment of the outward journey of the first group, and the re-
turn journey of each group is completed within six months
from the date of commencement of the outward journey of
that group.

NOTE :- For the purpose of these rules :-

(i) The terms "Family" will mean wife of the employee
residing with him and legitimate children and step children
including an adopted son residing with and wholly depen-
dent on him.

(ii) "Leave" means any leave for short period of even less
than 15 days and includes Leave on average pay, earned
leave, casual leave, sick leave, maternity leave, leave on
half average pay and extra-ordinary leave or even during
public holidays falling consecutively.

In the case of an employee in a vacation Department,
Vacation will be treatd as regular leave for this concession.

4. Leave travel concession will be admissible to the mem-
bers of an employees family with reference to the facts exist-
ing at the time of forward and return journeys independently.
The following types of cases are given by way of illustration

1. Entitlement to reimbursement in respect of the out-

wards journey only :-

(i) A dependent son/daughter getting employment or get-
ting married respectively after going to home town or re-
maining there for prosecution of studies :

(ii) The family having performed the journey to home
town have no intention of completing the return journey
from home town, provided the employee forgoes in writing
the concession in respect of the return journey if performed
by the family members at the subsequent date.

ii. Entitlement to reimbursement in respect of return
journey only :-

(i) A newly married who is coming from home town to
headquarter's station or a wife who has been living long at
home town and did not avail hereself of the leave travel
concession in respect of the outward journey;

(ii) A dependent son/daughter returning with parents or
coming along from home town where he/she has been pros-
ecuting study or living with grant-parents, etc;

(iii) A child who was previously below three/twelve years
of age but has completed three/twelve years of age only at
the time of return journey;

(iv) A child legally adopted by an employee while stay-
ing in the home-town.

5. For the purpose of these rules, the term "home" means
the permanent home town or village of the employee of the
University/ College entered in his service record or other
appropriate official record or such other place as has been
declared by him, duly supported by reasons (such as owner-
ship of immovable property, permanent residence of near
relatives like parents, brothers, etc.) as the place where he
would normally reside but for his absence from such station
for service in the University/college as the case may be. For
this purpose, each employee should make to the authority,
who has been declared to be the Controlling Officer for pur-
pose of travelling allowance claim, a declaration as to his
"home town" within a period of four months from the date of
these rules come into force, or an a date prior to the availing
of the concession under the rules, whichever is earlier.

Persons who enter into the service of the University/Col-
lege in future, should make such a declaration before the
expiry of 4 months from the date of his entry into service.

The declaration will be subject, in each case, to the ac-
ceptance of the "Controlling Officer" who shall satisfy him-
self about the correctness thereof after calling for such evi-
dence as he may consider necessary. The correct test to de-
termine the place declared by the employee may be accepted
as his home town or not is to check whether it is the place
where the concerned employee would normaly reside but
for his absence from such a station for service under the
University/College. The criteria mentioned below may be
applied for acceptance of such a declaration :-

(i) Whether the place declared by the employee is the
one which requires his physical presence at intervals for dis-
charging various domestic and social obligations, and if so,
whether after his entry into service, he had been visiting
that place frequently;

(ii) Whether the employee owns residential property in
that place or whether he is a member of a joint family hav-
ing such property there.

(iii) Whether his near relations like parents, brothers,
etc. are residing in that place.

(iv) Whether prior to his entry into the University, col-
lege, the concerned employee had been living there for some
years.

NOTE :- 1) The Criteria, one after the other need be
applied only in cases where the immediately preceeding
criteria is not satisfied.

NOTE :- 2) Where an employee or the family of which
he is a member owns residential or landed property in more
than one place, it is left to the employee to make a choice
giving reasons for the same, provided that decision of the
Controlling Officer whether or not to accept such a place as
the home town of the employee shall be final.

NOTE :- 3) Where the presence of near relations at a
particular place is to be the determining critria for the ac-
ceptance of the declaration of the home town, the presence
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of near relations should be of a more or less permanent na-
ture.

Officer who is own controlling officer for purposes of
travelling allowance should make to his next superior ad-
ministrative authority, the initial or any subsequent declara-
tions of his home town. The declaration should be kept on
the service book or other appropriate service record of the
officer.

A declaration of "Home" once made will ordinarily be
treated as final but in exceptional circumstances, the Head
of the Department may authorise a change in such declara-
tion provided that such a change shall not be made more
than once during the entire service of the employee.

NOTE :- The declarations made by employee after the
prescribed time limit should be treated on same line as re-
quest for a change of the "Home Town" and should accord-
ingly, be decided by concerned authority after applying the
criteria laid down for acceptance of the declaration.

6. The employee and members of his family may travel
either independently or together as may be convenient to
them. The claim for reimbursement in respect of the journey
of the one need not depend on the Journey performed by the
other. The members of his family will, therefore, be entitled
to the concession, but the return journey must be completed
within six months from the date of commencement of the
outward journey and the concession will be counted against
the block in which the outward journey commence. The limit
of six months may be relaxed in special cases by the man-
agement at its discretion. The claim in each case, however,
shall be for both outward and inward journeys.

7. The concession will also be admissible to an employee
and his family in respect of only the outward journey from
head quarter to home town provided the concession had not
been availed of earlier during that particular block of two
calender years.

8. Employees on foreign service will also be eligible for
the leave travel concession and a stipulation to that effect
should normally be incorporated in the orders placing them
on foreign service. In respect of the employees who are al-
ready on foreign service, the terms of their deputations may
be suitably modified so as to make the concessions admis-
sible to them.

The cost of the concession in all such cases should be
met by the foreign employer.

9. The assistance will also be admissible as in case of the
journey on leave travel concession combined with one on
transfer or tour. The following types of cases are likely to
arise :-

(i) Leave Travel concession in combination with trans-
fer journey.

The employee going to home town on regular leave pro-
ceeds there from on transfer to the headquarter;

(ii) Leave Travel concession in combination with tour
journey.

(a) An employee proceeds with proper prior permission
to home town on regular leave from tour station and returns
to headquarter direct from home town; and

(b) An employee proceeds to tour station from home town
with proper prior permission and returns to headquarters
therefrom.

The combined claims in such cases should be regulated
as indicated below :-

(a) In the case of the category(i) above

The employee may be allowed his minimum entitlement
of transfer travelling allowances under the relevant rules.
He may be allowed, in adition, leave travel concession un-
der these rules to the extent the distance from old headquar-
ters in home town and from home town to the new headquar-
ters exceeds the distance for which transfer travelling allow-
ance is admissible plus 500 kms.

Note :- The Relevant Rules mean the Travelling Allow-
ances Rules applicable to State Government Servants as
amended from time to time.

In cases where the distance for which leave travel con-
cession would be admissible as above is negligible, it will
however, be open to the employee not to avail of the leave

travel concession at all, he being permitted to avail of it on
some other occasion within the block period, subject to other
condition being fulfilled.

The option has to be exercised in respect of self and the
members of the family at the time of preferring the claim for
transfer travelling allowances.

When leave travel concession is not availed of, the leave
travel concession advance, if any, taken by the employee
should be adjusted against his travelling allowance entitle-
ment.

(b) In the case of category (ii) (a) above :-

Travelling allowance as on tour may be allowed for the
journeys from the headquarters to the tour station from which
the employee proceeds to home towns and leave travel con-
cession for the journey from tour station to home town and
back to headquarters deeming the tour station as the starting
point for the onward journey.

The limitation contained in para 2 will be applicable in
computing the amount of leave travel concession admissible.

(c) In the case of the category (ii) (b) above :-

Leave Travel Concession as admissible under the rules
may be allowed from headquarters to home town and travel-
ling allowance as on tour for the journey from home town to
tour station and back to headquarters.

10. An employee who has a family as defined for the
purpose of the "Leave Travel Concession" leaving away from
his place of work, may instead of having the concession for
his family as well as for himself once in a block of two years
avail of the concession for himself alone once every year for
visiting his hometown.

11. Where the wife/husband of an employee is also an
employee of the University or non Government College, or
Government, the concession will be admissible to the family
on the scale admissible to the husband or the wife, and not
both.

12. Where the wife/husband of an employee is eligible
for grant of leave travel assistance under any other rules, the
concerned employee should furnish a certificate, along with
the bill for assistance under these rules to the effect that such
other assistance was not availed of for the journey for which
assistance is being claimed.

13. The concession is ordinarily admissible for journey
by rail within India.

The concession will also be admissible for journeys be-
tween stations which are not connected by rail. Such jour-
neys should, however, be performed by the shortest road
route, steamer services. The extent of assistance from the
management in such cases will be indicated below :-

(i) For the journey which is covered by recognised pub-
lic transport system, the management's assistance should be
on the basis of 100% of the fares actually charged by such a
system for the appopriate class of accomodation in respect
of the admissible distance (vide para 2)

(ii) For the portion of the journey which is not coverd by
a recognised public transport system, the management's as-
sistance should be on the basis of 100% of the amount ad-
missible as Travelling Allowances under the prevailing rules
on the actual expenses incurred, whichever is less pertain-
ing to admissible distance (vide para 2 above). In either case,
the amount of management's assistance should be calculated
on the basis of actual fares or milage allowance as above, as
the case may be, at single rates for the employee himself and
each entitled member of his family for whom full fares are
payable and at half the rates for children between the ages of
5 and 12 years or whom half fares are payable.

NOTE : Term prevailing rules means Travelling Allow-
ance Rules applicable to State Government Servants on
amended from time to time.

14. An employee who declares, subject to satisfaction of
the controlling officer, that his home town is outside India,
will also be entitled to the Leave Travel Concession for vis-
iting his home town. Management's assistance in such a case
will be limited to the share of the fares for journeys (i) upto
and from the railway station (by the shortest route) nearest
from the home-town or (ii) in railway station for the nearest
port of embarcation/disembarcation, in India, subject in the
provision of para 2( ii) above. The term "nearest port" for
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this purpose means the port in India nearest to the home
town of the employee.

15. The class of railway accomodation to which an em-
ployee and his family will be entitled will be the class in
which he is entitled under the normal rules at the time the
journeys are undertaken. If on such journeys or parts of such
journeys, the employee or a member of his family travelled
by air or by road or by steamer, the extent of Government
Assistance will be limited to what would have been admis-
sible had he travelled by rail in the authorised class or the
actual expenses whichever is less.

NOTE : The term "Normal rules” means the Travelling
Allowance Rules applicable to State Government Servants
as amended from time to time.

There would be no objection to an employee travelling
in a lower or a higher class, but management's assistance
would be limited to 100% of the fares of the accomodation
of the entitled class and/or the lower class, to the extent
actually used.

There is also no objection to the employees (or their fami-
lies) availing themselves any concessional return journey
ticket announced by the railway authorities (e.g. seasonal
concession, students concession etc.) in conjuction, with the
leave travel concession.

Where the Employee and/or his family travel by road,
between two points connected by rail by private car, the
cost of conveyance being born by the employee himself, the
extent of the management assistance admissible will be equiva-
lent to what would have been admissible had the journey
being performed by rail by the entitled class. In such cases,
no scrutiny of actual expenses incurred for the journeys by
car will be made. In the case of the employees who are their
own controlling officers, a certificate by them to the effect
that they and/or the members of their family travelled by
private car may be accepted as adequate. In other cases, re-
imbursement will be allowed provided the Controlling Of-
ficer is satisfied that the journeys were actually performed
by private car.

There is no objection to the employee (or their families)
travelling also by II class and availing of the "Sleeper"
accomodation. In such cases 100% of the extra cost incurred
for sleeper accommodation will be borne by management.

There is no objection to an employee or his family avail-
ing themselves of concessional circular Trip ticket affored
by the Railway authorities in conjuction with the leave travel
concession.

It will also be permissible while utilising such a
concessional ticket, to travel in any class higher or lower
that the entitled one.

16. Management's liability for the cost of railway fare
between the employee's headquarters and his home shall be
limited to the share of the fare by the shortest route.

An employee or his family members may travel by any
route or halt any where on the way to or from the home-
town, but management's assistance shall be limited to its
share of the fare by the shortest route calculated on a
"through" ticket basis.

The reimbursement admissible in respect of persons whose
"home towns" are beyond the boundaries of the State will be
calculaed on the distance upto 400 kms. beyond the bound-
aries of the State.

17. The assistance may be claimed by presenting claims
in TA Bill forms on the usual certificate that the journeys
were actually performed by the class of accommodation not
lower than that for which reimbursement of fare is claimed.

18. That employees should inform their Controlling Of-
ficers before journeys for which assistance under these rules
will be claimed, are undertaken. The Controlling Officer
should, in each case satisfy himself about the genuinesses of
the claim and bonafides of the journeys performed by the
employees, before countersigning the bills for leave travel
Concession.

19. Advances may be granted to the employees to enable
them to avail of the concessions. The amount of such ad-
vance in each case will be limited to 4/5th of the estimated
amount of assistance admissible under these rules.

Where the employee and members of his family avail

themselves of Leave Concession separetely i.e. at different
times, there would be no objection to the advance being
drawn separetely to the extent admissible. The advance may
be drawn for both the forward and return journeys of the
employees and/or the members of their families at the time
of the commencement of the forward journey.

Where an advance has been drawn for the both the for-
ward and the return journeys later it becomes clear that the
period of absence either of the employee or his family from
the headquarters is likely to exceed three months or 90 days,
one half of the advance will be refunded to the management
forthwith.

Employees who are their own Controlling Officers for
travelling allowance purposes, may sanction the advance to
themselves. In the case of others, the sanction of the Con-
trolling Officer would be required.

The advance in respect of temporary employees and their
families will be sanctioned subject to the production by them
of surety of a permanent employees.

The account of an advance drawn for leave travel jour-
ney will be rendered after completion of the journey in the
same way as for an advance of Travelling Allowance to a
Government Servant on tour.

The advance will have to be refunded forthwith if the
outward journey is not commenced within 15 days of the
grant of advance.

The travelling Allowance claim in adjustment of the ad-
vance drawn should be preferred within one month of the
completion of the return journey.

20. The concession is not admissible to an employee who
has not completed one year of his continuous service on the
date of journey performed by him or his family, as the case
may be.

21. Record of all assistance granted under these rules
shall be suitably maintained. In the case of Controlling Of-
ficer the record shall be maintained by the Principal of the
College or the Registrar of the University as the case may
be. In the case of other employees, the record should be in
the form of entries in the Service Books or other appropriate
service record and should indicate the date or dates on which
the journey or journeys to home commenced. The authority
responsible for the maintenance of service record shall en-
sure that on every occassion an employee proceeds on leave
which is entered in his service record, the fact as to whether
or not he/she availed of the travel assistance and these or-
ders are entered on that record.

22. The following two certificates one from the Control-
ling Officer and the other from the employee concerned,
should be attached with the bills for leave travel concession.

(I) Certificate to be given by the controlling officer.

(i) Certificated that shri/Smt./Kum. (Name of the em-
ployee) has rendered continuous service for one year or
more that one year on the date of commencing the outward
journey.

(ii) Certified that the necessary entries as required under
para 21 of the rules governing travel concession to the em-
ployees of the non-agricultural universities and colleges af-
filiated to them have been made in the service book of Shri/
Smt/Ku.

Signature and Designation
of the Controlling Officer.

II) Certificate to be given by an employee :

(1) T have not submitted any other claim so far, for leave
travel concession in respect of myself or my family for the
block of two years, and

(ii) I have already drawn Travelling Allowance for the
Leave Travel Concession in respect of journey performed
by me, wife/my husband/with ---- children. This claim is in
respect of the journey performed by my wife/myself/ hus-
band with ---- children, none of whom travelled, with the
party on the earlier ocassion.

(iii) The journey has been performed by me/my wife/ my
husband/ with ---- children to the declared "hometown" viz.

(iv) That my husband/wife is not employed in any of the
six non-agricultural universities/Government or non-Govern-
ment Colleges/ that my husband/wife is employed in ---------
---University/ College, and the concession has not been
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availed of by him/ her separetely for himself/herself or for
any of the family members for the concerned block of the
year.

Signature of the Employee.
23. These orders will not apply to persons who are

(i) Not in the whole time employment of the University/
College.

_ (i) Elligible for any other form of Leave Travel Conces-
sion.

Kk koK

(?)
L.T.Cs to the non-teaching personnel of the non-agricul-
tural Universities in Maharashtra for visiting
their Home Towns.
Making the provisions applicable to the non-teaching
personnel of Amravati University.

GOVERNMENT OF MAHARASHTRA

Education & Employment Department,

Resolution NO. NGC 1286/(1125) UNI-4,

Mantralaya Annexe, Bombay-400 032.
Dated 13 June 1986.

Read : 1) Government Resolution, Education, Employ-
ment, and Youth Service Department, No. NGC 1279/
163392(107)/XXXII CELL, dt. 15th Dec. 1979.

2) Government Resolution, Education, Employment and
Youth Service Department, No. NGC 1279/163392/(107)/
XXXII, CELL, dt. 21.3.80.

3) Government Resolution, Education and Employment
Department, No. NGC 1280/170604/398, UNI-4, dated
20.1.1981.

RESOLUTION :- The L.T.Cs admissible to Govenment
Employees for visiting their Home Towns have been extended
to the non-teaching employees of six non-agricultural Uni-
versities vide Government Resolutions dated 15.12.1979,
21.3.1980 and 20.1.1981. Government is now pleased to
expend the same concessions to the non-teaching employees
of the Amravati University from the date of issue of these
orders.

2. These orders issue in consultationwith the Finance De-
partment vide its unofficial reference no. CR-1314/86/EXP-
5, dated 19.5.1986.

By order and in the name of the Governor of Maharashtra.

(R.A. Pradhan)
Desk Officer.
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"108.1 : The Leave Travel Concession (LTC) admis-
sible to the civilian employees of the Central Government,
other than railway employees, envisages reimbursement of
expenditure on travel to the declared home town once in a
block of two years, with the provision that visit to any
place in India would be allowed in a block of four years in
lieu of one of the two journeys to the home town."
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